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1. O0mue moJ10KeHUs1

1.1. Lenp pannHoro IlonokeHuss - 3amumra IEPCOHAIBHBIX JAaHHBIX OT
HECAHKIIMOHUPOBAHHOTO
noctyna.  Hacrosee [Tomoxenne pa3paboTaHO B COOTBETCTBHUH  C
Konctutynmenn Poccuiickonn  ®enepaumu, TpynoBeiM koxekcoM Poccuiickon
Oenepanuu, DenepanbHbiM - 3akoHOoM ot 27.07.2006 N  149-d3 "OO6
uHdopmaluy, WHGOPMAIIMOHHBIX TEXHOJOTUAX U O 3ammre uHbopmaruun',
OenepanbubiM  3akoHOM  oT  27.07.2006 N 152-®3 "O mnepcoHaIbHBIX
JAHHBIX", WHBIMU HOPMaTUBHBIMH aKTamu, JNEHUCTBYIOIIUMUA Ha
tepputopun Poccurickont Penepanuu.

1.2. C6op, xpaHeHHUE, HUCIOJIB30BAHUE W PACIPOCTPAHEHHE HH(OpMAIUU O
YacTHOW JKU3HM JuIla ©0€3 THUCBMEHHOIO €ro corjacusi He JOIyCKaroTCS.
[TepcoHanbHbIe JaHHBIE OTHOCSTCS K KaTeropuu KOH(puaeHIMaIpHON nH(popManum.

1.3. Pexxum KOH(UICHIMAIBHOCTH TNEPCOHAIBHBIX JAHHBIX CHUMAETCS B
ciyyasx o0e3JIMUMBAHUS WIM MO UCTEUEHUU 75 JIET CpOKa XpaHEHUSs, €CIId MHOE He
OTIPENIEIIEHO 3aKOHOM.

1.4. JlomkHOCTHBIE JiHMIla, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHUE
MEePCOHATBHBIX JAHHBIX COTPYIHHMKA, OOYYaroOlIErocsi U €ro poaAuTesied (3aKOHHBIX
MpECTaBUTENECH) 0053aHbl 00ECIEUUTh KaXXIOMY BO3MOXKHOCTb O3HAKOMJICHHS C
NOKYMEHTAMU W MaTepuajlaMy, HENOCPEICTBEHHO 3aTPAarvBalOlIMMHU €ro IpaBa H
CBOOO/IbI, €CITU MHOE HE MPEAYCMOTPEHO 3aKOHOM.

1.5. TlepcoHanbHble [aHHbIE HE MOTYT OBITh HCIONB30BAHBI B IENAX
MPUYUHEHHS] HMYIIECTBEHHOTO M MOPAJIBHOTO Bpeda TpakIaHaMm, 3aTPyIHEHUS
peanu3anuu npaB u cBoOox rpaxaaH Poccuiickoit deneparnuu. OrpaHudeHue mpan
rpaxnan Poccuiickoit denepanui Ha OCHOBE HMCIOJIb30BaHUS MH(OpMAIUU 00 UX
COLMAIBHOM MPOUCXOKICHUH, O PACOBOM, HAIIMOHAJILHOU, SI3bIKOBOM, PEJTUTHO3HOMN U
MapTUAHOW TPUHAUICKHOCTH  3alpelieH0 W KapaeTrcss B COOTBETCTBUM €
3aKOHOJIATEIHCTBOM.

1.6. KOpunuueckue u Qusznueckue aUIA, B COOTBETCTBUU CO CBOUMU
MOJTHOMOUYMSIMU ~ BIIaJictolMe HMHpoOpMalMell o0 TpakaaHaX, IMOJydawmlme U
HCMOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickori @enepanuu 3a HapylleHHWE PEXUMa 3alIUTHI, 00paOOTKA U TOPSAKA
MCIIOJIH30BAHUS ATOW MH(POPMAIIUH.

1.7. HenmpaBoMepHOCTh AESATEILHOCTA OPraHOB T'OCYJAPCTBEHHOW BIIACTH U
OpraHu3aiuii 1o cOOpy TMEpPCOHAIBHBIX JAaHHBIX MOXET OBITh YCTAaHOBJICHA B
CyZ1Ie0HOM TIOpsIZIKE TI0 TpeOOBaHUIO CyOBEKTOB, IEUCTBYIOIINX HA OCHOBAHUH CTATEH
14 u 15 ®enepanbHOro 3aKoHa M 3aKOHOIATEILCTBA O IEPCOHAJIBHBIX JTAHHBIX.

1.8. HacTosiiiee mosioKeHne yTBEPKAACTCS TUPEKTOPOM IIKOJIbI U SIBISETCA
00s13aT€NIbHBIM JJISI MCIIOJHEHUS] BCEMHU COTPYAHUKAMHU, HMEIOIIUMH JOCTYN K
MEePCOHAIBLHBIM JaHHBIM COTPYIHHUKA.

2. IlonsiTHE U COCTAB NMEPCOHAJBHBIX JaHHBIX.

2.1. TlepcoHanbHble naHHble pabOTHUKA — HH(OpMalLUsi, HeoOXoaumas
paboToaarenito B CBSI3M C TPYIAOBBIMH OTHOLIEHUSIMU M KacaroIIMecs KOHKPETHOTO
pabotHuka. [lepconanbHble naHHbIE OOY4YarOIIErOCs M €ro poAuTeneil (3aKOHHBIX
MpeAcTaBuTeNe)- uHOpMaius, HeoOxoaumas i aJAMHHHCTPAIUA  IIKOJIBI,
MeApadOTHUKA, KIIACCHOTO PYKOBOAMUTEIIS.



2.2. K nepcoHallbHOM JOKYMEHTAlMH (CoAep Kallel mepcoHaIbHbIe JaHHBIE)
OTHOCSITCSL TOKYMEHTBI, KOTOPBIE COJIEPKAT UHIUBUIYaJIbHbIC JAHHBIE O KOHKPETHOM
paboTHHKE, 00YUaAIOMIEMCSI i €T0 POJUTENAX (3aKOHHBIX MPEACTABUTENSIX) U
UCTIONB3YIOTCS JTOJKHOCTHBIMHU JIUIIAMU TIPU UCIIOJTHEHUU CBOUX JIOJKHOCTHBIX
00s3aHHOCTEM.

2.3. K nepcoHanbHOI 1OKyMEHTAlUU (COAEpKalleil IepCcoOHaIbHbIE TaHHBIC)
OTHOCATCS:

2.3.1. TOKYMEHTBI, IPEIbABISIEMbIE TIPU TPYA0YCTPONCTBE Ha paboOTy B
COOTBETCTBHHM CO CT. 65 TpynoBoro kojekca PO: macopT uiau MHOM IOKYMEHT,
yIOCTOBEPSIOLIUHN JIMUYHOCTh, TPYA0BAsi KHUKKA, CTPAXOBOE CBUACTEIHCTBO
rocyJapCTBEHHOTO MEHCHOHHOT'O CTPaXxOBaHUs, TOKYMEHThI BOUHCKOTO y4yeTa — JIJIst
BOCHHOOOS3aHHBIX U JIMLI, TOJJICKAIIMX MPU3BIBY. TOKYMEHT 00 00pa30BaHUH,
KBTU(PUKALUY WM HATUYUU CHIENUATbHBIX 3HAHUM — TP MOCTYIUICHUH HA paboTy,
TPEOYIOIIYIO CIIENUATBLHBIX 3HAHUH WIIH CIIEUabHOM MOATOTOBKY, HAPaBIICHUE
CITY>KOBI 3aHSITOCTH, HAJTMYHUE CYTUMOCTH.

2.3.2. XapaKkTEepUCTUKHN

2.3.3. pekoOMeHAaTeIbHbIE MUChMa

2.3.4. cipaBKH, TOATBEPKAAIOLINE TIEPUOABI pabOThl y paboToaaTeseii u pa3mep
3apaOO0THOM TIIATHI

2.3.5. HarpaaHbIe JOKYMEHTBI

2.3.6. TUCTKU HETPYJOCIIOCOOHOCTH

2.3.7. METMIIMHCKHUE CIPABKU, HH(MOPMAITUS MEAUITTHCKOTO XapaKTepa

2.3.8. opraHu3aIMoOHHO-PACIOPSIUTENbHBIC JOKYMEHTHI (IIPUKA3bl, PACTIOPSIKEHUS),
JIOKaJIbHbIE HOPMATUBHBIC AKThI, IEPEYHH, CIIUCKU 1 MHBIC BHYTPECHHUE TOKYMEHTHI
IITKOJTBI, COJIEprKalllie MePCOHANIbHBIE JaHHBIe PaOOTHUKOB ((pamuinio, ums,
OTYECTBO)

2.3.9. TOKyMEHTBI, TOATBEPKIAIOIINE TTPEANoIaraeMpie U (haKTHIECKU
MOJTy4YEHHbIC PAOOTHUKOM JICHEKHBIE CPEACTBA (IIPUKA3bI MO JIMYHOMY COCTaBY O
npueMe Ha paboTy, 0 IepeBo/ie Ha paboTy, O MOOUIPEHUH, PACUETHO-TIATEKHBIC
BEJIOMOCTH )

2.3.10. nuuHOE 7e10 00yUYaroIIerocs;

2.3.11. 1OKYMEHTBI, YAOCTOBEPSIOIINE JIUYHOCTh 00YUaOIIEerocs;

2.3.12. cBeneHus 0 3aHATOCTH POJUTEICH (3aKOHHBIX MIPEICTaBUTEIICH )

2.3.13 CgeneHusi, cojaepkaliuecss B CBHUJCTEIBCTBE O IIOCTAaHOBKE Ha
ydeT (u3nueckoro JMIla B HAJIOTOBOM OpraHe Ha Ttepputopun Poccuiickoi
denepanuu;

2.3.14. CBeneHusi 0 CEMEWHOM TOJIOKEHUU paOOTHHUKA;

2.3.15. Cegenust 0 cEeMEMHOM MOJIOKEHUHU POAUTENEH 00ydaroIerocs;

2.3.16. CBenenus 0 cocTaBe CeMbU PaOOTHUKA,

2.3.17. CBenenust 0 COCTaBe CEMbH y4alllerocs;
2.3.18. CBeaenus o 3apabOTHOM IJ1aTE COTPYIHUKA;

2.3.19. CBeneHus 0 COMAILHBIX JIBIOTAX;

2.3.20. Jlomainuii agpec, TenedoH;

2.3.21. Mecto paboThl WKW y4eObl YJIEHOB CEMbU M POJCTBEHHUKOB, XapakTep
B3aMMOOTHOIIIEHUI B CEMbE;

2.3.22. Coneprkanue TpyAOBOTO JOTOBOPA;

2.3.23. IlonIMHHUKYA W KOMMH MPUKA30B 10 JIMYHOMY COCTAaBY;

2.3.24 JInuHble Aelia U TPYAOBbIE KHUKKU COTPYIHHUKOB;

2.3.25. OcHOBaHUs K NPUKa3aM I10 JIMYHOMY COCTaBY;



2.3.26. Konuu 0T4€TOB, HANIPABJISIEMbIE B OPTaHbl CTATUCTUKM;

2.4. JlaHHbIE JOKYMEHTHI SBIAIOTCS KOH(PUACHLIUAIBHBIMU, XOTS, YUHUTHIBAs HUX
MacCOBOCTh U €IMHOE MECTO OOpadOTKM M XpaHEHUS - COOTBETCTBYIOUIMI Tpud
OrpaHUYEHMS HA HUX HE CTABUTCH.

3. O0s3anHOCTH padoToaaTeJisi

3.1. B memsix obecriedeHus] mpaB U CBOOOJ YEIOBEKAa M TpakJaHUHA JIMILIA,
JOMylIeHHbIE K  00pabOTKe TMEepCOHAIBbHBIX JIaHHBIX, O00s3aHbl  COOJIOJATh
cieayroIme ooiue TpedoBaHus:

3.1.1.  OOpabGoTka TEPCOHANBHBIX JaHHBIX MOXKET OCYUIECTBISATHCA
UCKJIIOUMTEIBHO B IENIAX oOecreueHus cOOJII0IeHHs 3aKOHOB M MHBIX HOPMATHUBHBIX
NPaBOBBIX aKTOB, COACHCTBUS B TPYIOYCTPOHCTBE, OOYYEHHM U MPOABUKECHUU
pabOTHUKOB TIO CiIyk0e, o0ecriedeHus: TMYHOU 0€30MacHOCTH, KOHTPOJIS KOJIMYECTBA
Y Ka4yecTBa BBINOJIHAEMOM pabOThl M 00eCIIeUeHNsl COXPAaHHOCTH UMYIIIECTBA;

3.1.2. Ilpu onpegenennn oObeMa U CcoOAepXk aHUs, 00padaThIBAEMBbIX
MEPCOHAJIBHBIX ~ JAaHHBIX JIMIA, JOMyLIEHHble K  00pabOTKE MEepPCOHAIBHBIX
JNAaHHBIX, JIOJDKHBI pyKoBojacTBoBaTbcs Koncturynmeinn Poccuiickonn ®eneparuu,
Tpyaossim KosiekcoM 1 nHBIMU (eepaIbHBIMU 3aKOHAMU;

3.1.3. Bce mnepcoHanbHBIE AaHHBIE CIEAYyET IIOAYy4YaTb Yy HEro camoro
paboTHUKa, poauTens. Ecny nepcoHanbHble JaHHBIE BO3MOXHO MOJIYYHTh TOJIBKO Y
TPETbE CTOPOHBI, TO 00 ITOM 3apaHee HEOOXOAMMO YBEAOMHUTH C LEIbIO MOIYyYUTh
NUCbMEHHOE corjacue. Paboromarens MOKEH COOOLIUTH PAaOOTHUKY O UEISIX,
MPEANOIaraéMbplX MCTOYHHUKAX M CHOco0ax MOJy4YeHHUs MEePCOHATBHBIX JIaHHBIX, a
TaKKE O XapakTepe TMOJJIekKAIUX TMOJYYEHUIO TNEpPCOHAIbHBIX [AaHHBIX H
MOCJIEACTBUAX OTKa3a pabOTHUKA JIaTh MMCbMEHHOE COIJIacue Ha UX MOJIYyUYECHHE;

3.1.4. Jluna, nonyuieHHble K 00pabOTKe MEPCOHATBHBIX JAHHBIX, HE UMEIOT
mpaBa TOJy4aTh M 00pabaTbiBaTh MEPCOHAIBHBIC [aHHBIE O TMOJUTHYECKHX,
PENUTHUO3HBIX U UHBIX YOSXKICHHUSIX U YACTHOM *HU3HU. B ciiydasx, HEmocpeICTBEHHO
CBSI3aHHBIX C BONPOCAMHM TPYAOBBIX OTHOIIEHHI, B COOTBETCTBHUM CO CTaTbeu 24
Konctutrynmuu Poccuiickoit  @enepauuu paboTomarenb BIpaBe MOdAy4yaTb U
0o0pabaThiBaTh JTaHHBIE O YACTHOM >KU3HU PAOOTHUKA TOJBKO C €ro MUChbMEHHOTO
corjacusi;

3.1.5. PaGoronmarenr He wHMeeT MpaBa MoidydyaTb M 0OpabaThIBaTh
MEPCOHAJILHBIE TaHHBIE PAOOTHUKA O €r0 WICHCTBE B OOIIECTBEHHBIX OO0BETUHEHUIX
WK ero Mpo(COIO3HOMN A TeNIbHOCTH, 3a UCKIIOYEHHEM CIIydaeB, MPEAyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM;

3.1.6. Ilpu npuHATHU pEIICHUN, 3aTParuBalOIIUX HWHTEPEChl PabOTHHKA,
paboToaarenb HE UMEET MpaBa OCHOBBIBATHCS HA MIEPCOHATIBHBIX JIAHHBIX PAOOTHUKA,
MOJIYYCHHBIX UCKIIFOUUTEITFHO B PE3YJIHTATE MX aBTOMATU3UPOBAHHON 00paOOTKU WITH
ANIEKTPOHHOI'O MOJIYYEHHUS;

3.1.7. 3ammra nepcoHAIbHBIX JIaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX
MCIIOJIb30BAHUS WIIM YTPaThl JIOJKHA ObITH oOecrieueHa padoToaTeeM 3a CYET €ro
CPEJIICTB B MOPSIKE, YCTAHOBIEHHOM (heJIepaIbHBIM 3aKOHOM;

3.1.8. Bce nommKkHBI OBITH O3HAKOMJIEHBI MOJI PACHUCKY C JOKyMEHTaMHu
IIKOJIbI, YCTAHABJIMBAIOIIMMU MOPSJOK OOpaOOTKM  MEPCOHAIBHBIX JAaHHBIX
pabOTHHUKOB, a TAKXKe 00 UX IpaBax U 0053aHHOCTAX B 3TOM 00J1aCTH;

3.1.9. PaGoTHHKM HE JOMHKHBI OTKA3bIBATHCS OT CBOMX MpaB Ha COXpPAHEHUE U
3aIIUTY TalHBI,



4. O0s13aHHOCTH PA0OTHUKA U POAUTEIeH (3AKOHHBIX NPeICTABUTEJIEeiH)

4.1. IlepemaBartp JsMIaM, JOMYIIEHHBIM K OOpaOOTKE MEpPCOHATbHbBIX
JAHHBIX, KOMIUIEKC JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX MEPCOHAIBHBIX JaHHBIX,
COCTaB KOTOPBIX YCTAHOBJIEH 3aKOHOIaTEIbCTBOM;

4.2. CBoeBpeMEHHO cooOm@aTh 00 W3MEHEHHWH CBOMX MEPCOHAIBHBIX
JaHHBIX B MHUCHBMEHHOW ¢opMe B JABYXHEAETbHBIH CPOK C MOMEHTa BHECEHUS
W3MEHEHUH B COOTBETCTBYIOIINE JOKYMEHThI pA0OOTHHKA;

5. IIpaBa pa0oTHMKA M poauTe/iell (3AKOHHBIX MPeACTABUTEIEH)

5.1. TpeGoBaTh HCKIIOYEHUS] WM HCIPaBICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHAIBHBIX TAHHBIX;

5.2. Ha cBoOOaHBIN OecriaTHBIM JOCTYI K CBOMM IEPCOHAJIBLHBIM JaHHBIM,
BKJIFOYAsl MPaBO Ha MOJIyYEHHE KOIMM JIF0OOM 3amucH, COACpIKallle MepcoHalbHbIC
JIaHHBIC;

5.3. IlepcoHanpHbIE TaHHBIE OLIEHOYHOI'O XapakTepa JONOJHHUTH 3asBICHUEM,
BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

5.4. OnpenensaTe CBOUX MPEACTABUTENICH I 3alIUTHl CBOUX MEPCOHAIBHBIX
JTAaHHBIX;

5.5. Ha coxpaHeHue u 3aMUTy CBOCH JINYHOW U CEMEMHOW TAHBI.

6. COop, 00padoTKa U XpaHEHNE MEPCOHATbHBIX JAHHBIX

6.1. OOpaboTka TEPCOHATBHBIX JAaHHBIX — TIOJIYYCHHE, XpaHECHHE,
KOMOWHHUpOBaHUE, Tepeaada WM JiIo00oe JPyroe HCIOIb30BaHUE IMEPCOHATBHBIX
JTAaHHBIX.

6.2. [Topsa0K MOTyYEHHUs NEPCOHABHBIX JAHHBIX.

6.2.1. Bce mepcoHalIbHbIE NTaHHBIE CIIEAYET MOJy4YaThb Yy CAMOTO HOCHUTENS
uHdopmaruu. Eciiu nepcoHalibHbIE JaHHBIE PaOOTHHKA, BO3MOYKHO, TTOJIYYHTh TOJIBKO
y TPETheH CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEIOMIJICH 00 3TOM 3apaHee W OT
HEro JOJDKHO OBITh TIOJYYeHO WHMCBMEHHOE corjacue. Paboromarens moiKeH
COOOmMMTh pabOTHUKY O TIENsIX, TPEANoiaraéMbIX HMCTOYHHKAX M CIocobax
MOJTYYCHUS TIEPCOHANBHBIX JTAHHBIX, a TaK e O XapakTepe MOICIKAITUX TTOTYICHHUIO
MEPCOHANBHBIX JaHHBIX M TIOCJIEICTBHSIX OTKa3za pabOTHWKA JaTh IHUCHMEHHOE
corjiacue Ha MX TOJIy4YCHHE.

6.2.2. PabGoromarenr He wWMeeT TMpaBa TMoidydyaTb # 0oO0pabaTbIBaTh
MEPCOHAJILHBIC JTaHHbIE PA0OTHUKA O €ro MOJUTHYECKHX, PEIUTHO3HBIX W HWHBIX
yOCXKIIEHUSIX W YaCTHOM >KM3HU. B ciydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C
BOIPOCAMHU TPYJOBBIX OTHOIIIEHUH, B COOTBETCTBUU cO cTaThel 24 Koncturyuuu PO
paboTomarenb BIpaBe IMOJy4aTh M O0OpadaThIBaTh JaHHBIE O YACTHOW IKU3HU
pabOTHHKA TOJIBKO C €r0 MTUCEMEHHOTO COTJIACHSI.

6.2.3. PabGortomarenr He wuMeeT TMpaBO ToOJyd4aTh © 0OpabaThIBaTh
MepcoHaIbHbIE JaHHbIE PaOOTHHUKA O €r0 YICHCTBE B OOIIECTBEHHBIX OOBEIUHECHUSIX
WM ero TpodCOI03HOM ACSITSIBPHOCTH, 32 UCKIIIOUCHUEM CITyJacB, MPEAYCMOTPCHHBIX
(dhenepaabHBIM 3aKOHOM.

6.3. ObpaboTka, nepegaya U XpaHeHUE NePCOHATBHBIX JAaHHBIX paOOTHHUKA.

K o00paboTke, mepenaye M XpaHEHHUIO TMEPCOHAIBHBIX NAaHHBIX PaOOTHHKA
UMEIOT JOCTYI CJIEIYIOUIUE COTPYIHUKHU:

- TUPEKTOD;

- 3aMECTUTENH TUPEKTOPA;

- CTICIIMAITUCT TI0 KaJpaM;



- CEKpeTaph;

- [JIaBHBIN OyXxranrep, Oyxraiurep;

- IpefceaaTesb Npo(Co3HOT0 KOMUTETA;

- KJIACCHBIM PYKOBOJUTED;

- caM pabOTHUK, OOYYAIOIIHICS U €r0 POAUTENH (3aKOHHBIE MIPEICTABUTEIIHN) -
HOCHUTEJIN JAHHBIX.

6.4. Ilpu mepemaye MEPCOHAIBHBIX JAHHBIX JOJKHBI OBITH COOJIIOICHBI
cienyroume TpeOoBaHus:

- He coo0IIaTh MEPCOHAIbHBIE JAaHHBIE TPEThell CTOpOHE 0€3 MUCHMEHHOIO
corjacusi HocuTens nH(opmaIuu, 3a UCKIIOUYEHHUEM CIIy4aeB, KOraa 3TO HEO0X0IUMO
B LENAX MPEIyNpeKIEHUsT yrpo3bl >KU3HU U 3JI0POBbIO, a TaKke B CIyyasx,
YCTAHOBIICHHBIX (Pe/iepaIbHbIM 3aKOHOM;

- HE cO00IIaTh MEePCOHANIbHBIE JaHHbIE PA0OOTHUKA B KOMMEPUYECKUX HEesiX 0e3
€ro MUCbMEHHOT'O COTJIACHSI;

- TIPeaYNPEAUTD JIUI, MOJyJaolUX MePCOHATBHBIE JTaHHBIC, O TOM, YTO ITH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIMIIb B IEJSAX, IJI1 KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT 3THUX JUI MOATBEPKIAEHUS TOTO, YTO 3TO MpaBUio cobioaeHo. Jlua,
MOJIyHYarolu[ue NEPCOHAJIbHBbIE IaHHbIE, O0sA3aHbl COONIOAATH PEKUM CEKPETHOCTH
(koH(puaeHManbHOCTH). JlaHHOE TIOJIOKEHHE HE PaCHpOCTpPaHsSeTCss Ha OOMEH
MIEPCOHAILHBIMU JaHHBIMH PaOOTHUKOB B TIOPSJIKE, YCTAHOBICHHOM (eaepalbHBIMU
3aKOHAMU;

- paspemiaTh JOCTYH K TMEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB TOJIBKO
CHEIUaIbHO YIOJHOMOYEHHBIM JIMIIAM, MPU 3TOM yKa3aHHbBIC JIMIA JIOJDKHBI UMETh
MpaBoO TMOJy4YaTh TOJNBKO TE€ TMEpCOHAIbHBIC JaHHbIE pPabOTHUKA, KOTOpbIE
HEO0OXOMMBI JIsI BBIMOJTHEHUS! KOHKPETHBIX (DYHKIIHIA;

- HE 3ampammBaTh MHPOPMAIMIO O COCTOSHUM 37I0POBbS pabOTHHKA, 3a
UCKJIIOYEHHEM TeX CBEIEHHM, KOTOpbIE€ OTHOCSTCS K BONPOCY O BO3MOXHOCTHU
BBINIOJIHEHHSI pA0OTHUKOM TPYAOBOU (DYHKIINH;

- ImepeaaBaTh IEpPCOHAJbHBIE JaHHbIE Pa0OTHUKA  MPEACTABUTEISM
paOOTHUKOB B MOPSAKE, YCTAaHOBICHHOM TpynoBbiM Kopekcom, U OTpaHUYMBATH ATy
WHDOPMAITUIO TOJIBKO TEMH TMEPCOHATLHBIMU JaHHBIMH pPaOOTHUKA, KOTOPHIE
HEOOXOMMBI JUTsI BBIMTOJTHEHUS YKAa3aHHBIMHU MTPEACTABUTEIISIMU MX (DYHKITHA.

6.5. llepemaua mnepcoOHANbHBIX JAHHBIX OT JEpXKaTeliss WIh  €ro
MPEACTABUTENICH BHEIIHEMY MOTPEOUTETI0O MOXKET JOMYyCKAaTbCS B MHUHUMAJIBHBIX
o0beMax M TOJIBKO B IIEJISIX BBITIOJIHCHUS 3a/1ad, COOTBETCTBYIONIUX OOBEKTUBHOMN
MPUYMHE cOOpa ITUX JIAHHBIX.

6.6. Bce mepnl koH(MUIESHIIUATFHOCTH MpU cOope, 00paboTke W XpaHEHUU
MEePCOHANIBHBIX JIAHHBIX PACHpPOCTPAHSIOTCA Kak Ha OyMakHble, TaK H Ha
AJIEKTPOHHBIE (ABTOMATH3UPOBAHHBIC) HOCUTENN WH(POpMAIUH.

6.7. He pomyckaercs oOTBe€YaTh Ha BOMNPOCHI, CBA3aHHBIE C Iepenayvei
nepcoHaabHON nHpopManuu no tenegoHy uinu Qaxcy.

6.8. [1o BOBMOXKHOCTH MEPCOHANIbHBIC JJaHHBIE 003 TUYNBAIOTCHI.

6.9. Cnenuanuct o KaJpam BIIPABE repenaBaTh
[EPCOHAJIbHbIE  JaHHbIE PaGotHuka B OyXxrajaTreputo B ClIy4asix,
YCTaHOBJIEHHBIX 3aKOHO/ATEIbCTBOM, HEOOXOUMBIX JUIL  UCIOJHEHMS

00s13aHHOCTEN pabOTHUKOB OYXTaITEPUH

6.10. XpaHeHue NEepPCOHATBHBIX JAHHBIX PAOOTHUKOB OCYLIECTBIACTCS
CHEIMATUCTOM 1O KaapaM, Oyxraarepuel Ha OyMaXHBIX U 3JEKTPOHHBIX
HOCHUTEJISIX.



6.11. B xkampoBoil ciyx0e mNEepCOHAIbHBIC JaHHBIE XpaHATCS Ha
OyMaXKHBIX HOCHUTENSX B JIMYHBIX KapToukax 1o (opme N T-2 u TUYHBIX Jenax.
6.12. VYyeTHbie JAHHBIE pabOTHHUKOB XpaHATCS Ha
ANIEKTPOHHBIX ~ HocHuTensix. KamgpoBas ciyx0a oOecriednMBaeT HX 3alIUTy OT
HECaHKIIMOHUPOBAHHOTO JOCTYTA U KOMUPOBAHUSI.

6.13. JluyHble [nena W TPYHOBbIE KHIDKKA PAOOTHUKOB XPAHATCA B
METaNTNYECKHX IKadax, ceiiax, UMEIONINX HAJACKHBIE 3aOPbI.

6.14. Jluunble gena NPENOCTABISAIOTCS B PaCHOPSHKEHUE JOJIKHOCTHBIX
JUI JIMIIb B CIACAYIONIUX CIIydasix:

- HEoOXOJIMMOCTH OPOPMIICHUSI HATPATHBIX JOKYMEHTOB;
- (OpPMHUPOBAHUS CTATUCTUYECKUX JAHHBIX;
- TIOJIFOTOBKH XapaKTEPUCTUKH

6.15. TpynoBble KHUKKA paOOTHUKOB MOTYT MPEIOCTaBIATHCA pabOTHUKAMHU
OTHeNa KagpoB JIMUIb paOOTHUKaM OyXrajrepud U YjleHaM KOMHUCCUHU IIO
COLIMAJIbHOMY CTPaxOBaHUIO, - MPU HEOOXOAUMOCTH MPOBEPKU JAHHBIX O CTPAXOBOM
CTa)ke pabOTHUKOB, - HJSl PEIICHUS BOMPOCOB O MPABUIBHOCTU HUCUYHUCICHHUS |
BBITUIATHI TIOCOOUH 11O TOCYJaPCTBEHHOMY COIIHAIEHOMY CTPaXOBaHHIO.

6.16. B Oyxrantepuu nepcoHaIbHbIE JAHHBIE XPAHATCS B (POPME JUIEBBIX
CUeTOB, Tabeneil ydera pabOyero BPEMEHH, NMPHUKA30B, YBOJBHHUTEIBHBIX 3aIUCOK,
pacUeTHO-TIJIATEKHBIX BEAOMOCTEH, JHCTKOB HETPYAOCIHOCOOHOCTH pabOOTHUKOB
IIKOJIBL.

6.17. VYyeTHble JTAHHBIE pabOTHUKOB XpaHsATcA Ha
AJIEKTPOHHBIX ~ HOCHUTENSX.  byxranrepuss obecrneuumBaeT HMX — 3alIUTy  OT
HECaHKIMOHUPOBAHHOIO JOCTYTA U KOMUPOBAHUSI.

7. YHMYTOXKEHHNE NePCOHATBbHBIX TaHHBIX.
7.1 [lepcoHanbHble  J1aHHBIE  XpaHATCA  HE  JOJIbIIE,  YEM
ATOr0 TpeOYyIT 1eau ux o0paboTKU, W OHU TOAJIEKAT YHUYTOKEHHUIO 10
JOCTH)KEHUM Lened oOpadOTKM WM B CiIydae yTpaThl HEOOXOJIMMOCTH B HX
JTOCTHKCHHH.

7.2.  JIOKYMEHTBI, COJAEpXKallue IMEpPCOHAIbHBIE JaHHBIC, MOIJIEKAT
XpaHEHUI0O HW  YHUYTOXKEHUIO B TOpPSAKE, NPEIyCMOTPEHHOM  apXHBHBIM
3aKOHOIATENLCTBOM Poccuiickoit denepann.

8. JlocTyn K nepcoHAJILHBIM JIAHHBIM COTPY/IHUKA 00y4aI0IIerocsi M ero
poautesieil (3AaKOHHbBIX MpeACTABUTEJIei)
8.1. BHyTpeHHUil 10CTyM (IOCTYN BHYTPU OpraHU3allMN).
[IpaBo moctyma kK mepCOHATBLHBIM TAHHBIM UMEIOT:
- TUPEKTOD;
- 3aMECTUTENH TUPEKTOPA;
- CIICTIMAITUCT TI0 KaJIpaM;
- CeKpeTaphb;
- [JIaBHBIN Oyxrantep, Oyxranrep;
- IpeceaaTenb IpoCO3HOTO KOMUTETA;
- KJIACCHBIH PYKOBOJIUTEb;
- caM paOOTHHUK, OOy4YarOUIUHCS M €ro pOoauTeNu (3aKOHHBIC MPEICTaBUTENIHU) -
HOCHTEJIN JaHHBIX.
JIpyrue COTpyIHHUKH IIKOJIBI UMEIOT JOCTYII K MePCOHATBHBIM JJAHHBIM TOJIBKO
C MUCHMEHHOTO COTJIACHUsl CAMOTO HOCHUTEIIS JaHHBIX.
8.2. BHemnwmii noctym.



82.1. K d4mciay MaccoBbIX IMOTpeOUTENEH TMEPCOHATBHBIX  JIAHHBIX
BHE  IIKOJbl  MOXHO OTHECTH TOCYJAapCTBEHHbIE U  HEroCyAapCTBEHHbIE
(GyHKIIMOHATIBHBIE CTPYKTYPHI:

- HAJIOTOBbIE MHCIIEKLINN;

- IPABOOXPAHUTEIbHBIE OPTaHblI;

- OpraHbl CTAaTUCTUKH;

- CTpaxoOBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- IOPa3AeJICHNUs] MyHULIUITAJIbHBIX OPTraHOB yIPaBIICHHUS;

8.2.2. Han3opHo- KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYyH K HH(pOpMaluu
TOJIBKO B cepe CBOCH KOMIETEHIINH.

8.2.3. Opranuzauuy, B KOTOPbIE COTPYJHHUK MOXKET OCYIIECTBIISTh
MEPEUNCIICHUS JICHE)KHBIX CPEACTB (CTPAXOBble KOMIIAHWH, HETOCYIapCTBEHHBIE
MIEHCUOHHBIE (POH[IbI, OJArOTBOPUTENIbHBIE OPTraHU3ALMH, KPEAUTHBIE YUPEKICHHUS ),
MOTYT THOJIYYUTh JOCTYI K NMEPCOHAIBHBIM JaHHBIM pPA0OTHHKA TOJBKO B CIy4ae €ro
MMCbMEHHOTO pa3penieHusl.

8.2.4. Jlpyrue opraHnu3aiuu.

CBeneHust 0 pabOTAIOIIEM COTPYAHHMKE WJIM YK€ YBOJIEHHOM MOTYT OBITh
IPEIOCTABIIEHBl APYroil OpraHU3aly TOJBKO C MHUCBMEHHOrO 3ampoca Ha OJaHKe
OpraHu3alliyd, C TMPUIOKEHUEM KONHMH HOTAPUAIBHO 3aBEPEHHOIO 3asBIICHHUSI
paboTHHKA.

8.2.5. POJICTBEHHUKH U YJICHBI CEMEIN.

[lepconanbHble  JaHHBIE COTPYJHUKA MOTYT OBITb  NPEAOCTaBJICHbI
POJICTBEHHMKAM WJIM WIEHAM €r0 CEMbH TOJIBKO C MMCBMEHHOI'O Pa3pelieHusl camoro
COTpYIHHKA.

B cinywae pa3Boja ObIBIIast cymnpyra (Cymnpyr) MMEIOT IpaBO OOpaTUThCS B
OpraHu3allii0 ¢ MUCHbMEHHBIM 3alpoCcOM O pa3Mepe 3apabOoTHOM MiaThl COTPYIHUKA
6e3 ero cornacus. (YK PO).

9. 3amuTa NepcoHAJBLHBIX JaHHBIX

9.1. Ilom yrpo3ol WIM ONACHOCTBIO YTPAThl MEPCOHAIBHBIX JaHHBIX
MMOHMMAETCS €IMHUYHOE WJIM KOMILJIEKCHOE, pealbHOE MM MOTEHIIUAIBHOE, AKTUBHOE
WU TIaCCUBHOE TMPOSIBICHHWE 3JI0YMBIIUICHHBIX BO3MOXHOCTEH BHEIIHUX WIH
BHYTPEHHUX UCTOYHHKOB yTPO3bI CO3/1aBaTh HEOJATONMPHUATHBIE COOBITHS, OKa3bIBATh
JeCTabMIIM3UPYIOIee BO3ICHCTBHIE HA 3alUINaeMyI0 HH(POpMAITHIO.

9.2. Puck yrpo3sl q1006IM HHPOPMAIIMOHHBIM pECypcaM CO3JAI0T CTUXHUITHBIC
OelCTBUS, DKCTPEMAJbHBIE CHUTYyallMd, TEPPOPUCTHUYCCKUE JCHCTBUSA, aBapuu
TEXHUYECKUX CPEJCTB W JUHUN CBS3H, JAPYTHe OOBEKTHUBHBIE OOCTOSTEIHCTBA, a
TaKXe 3aMHTEPECOBAHHbBIC U HE3aMHTEPECOBAHHBIC B BOBHUKHOBEHUH yTPO3bI JIUIIA.

9.3.3ammuTa TEpPCOHATBHBIX JAHHBIX  MPEACTABISET COOOM  KECTKO
periaMeHTUPOBaHHbBIN u JTUHAMUYECKU TEXHOJIOTUYECKU I npoIiecc,
NpeaynpeKIaouid  HapyUIeHUEe JIOCTYIMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH U
KOH(UJIEHIIMAIbHOCTH ~ MEPCOHANbHBIX  JAHHBIX M, B  KOHEYHOM  CUETe,
00ecreynBaONIMi TO0CTaATOYHO HAAECKHYI0 0€30MacHOCTh MH(OpMAILMK B MPOIECCE
YIPaBIEHYECKON U MPOU3BOJACTBEHHOM JIESITEILHOCTH KOMITAHUHU.

9.4. « BHyTpeHHss 3a11UTay.

OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYyNa K MEPCOHAIbHBIM



JTAHHBIM SIBJISIETCS, KaK MPaBUIIO, MEPCOHAN, pabOTaIOIIUA ¢ JOKyMEHTaMu U 0a3zaMu
TaHHBIX. PermameHTarus mocTyma TMepcoHalla K KOH(PHUACHIIMAIBHBIM CBEIACHUSM,
JOKyMEHTaMu # 0a3aMM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIlpaBJICHUIN
OpraHU3aIMOHHON 3amuThl WHGOPMAMK W TpEeAHA3HAYCHA Ui pa3TpaHUUYCHUS
MMOJITHOMOYHMH PYKOBOJIUTEISIMH W CHCIHAIACTAMH KOMIIaHWW. [l 3ammThl
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB HEOOXOAUMO COOIIOAATH Pl MEP:

- OTpaHWYCHHE W pPErJIaMEHTAlUs COCTaBa PaOOTHUKOB, (YyHKIIMOHAIHHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(UICHIIMAIbHBIX 3HAHUM;

- cTporoe M30MpareIbHOe U 0OOCHOBAHHOE pacIpe/ielieHHe JOKYMEHTOB U
uHpopMaIKu MeXIy paOOTHUKAMU;

- palMoHaJbHOE pa3MelieHue pabodynx MecT pabOTHUKOB, MPU KOTOPOM
UCKJTII0YaJIOCh Obl OECKOHTPOJIBHOE UCIOJIb30BAaHUE 3alUIIIaeMO HHPOPMALIUK;

- 3HaHUE PaOOTHUKOM TPEOOBAHUI HOPMATUBHO — METOJIMYECKUX JOKYMEHTOB
10 3a1uTe UHPOPMALIUU U COXPAHEHUU TalHBI,

- HaJU4uMe HEOOXOJUMBIX YCIOBUA B TIOMEHIEHUM Uil palbOThl ¢
KOH(MICHIIMATEHBIMU JOKYMEHTaMH B 0a3aMH JTaHHBIX;

- ONpeJeeHUe U perjaMeHTalusi cocTaBa PaOOTHUKOB, MMEIOIIUX IPaBO
noctyna (BXo/a) B IOMEIICHUE, B KOTOPOM HaXOIUTCS BRIYMCIIUTEIbHAS TEXHUKA;

- OpraHM3aIys MopsIKa YHUITOKEHUS HHPOpMaInu;

- CBOECBPEMEHHOE BBISBJICHUE HapyLIEHUsS TPEeOOBAHUM pa3pelIUTEeIbHON
CUCTEMBI JIOCTYTa paOOTHUKAMU TIOJIpa3eICHUS;

- BOCIIUTaTeNbHAsi U  pa3bsCHUTEIbHAsT paboTa C  COTPYIHUKAMHU
MO/Ipa3/ieNIeHUsl MO NPEIYyNPEKICHUIO YTpaThl ILIEHHBIX CBEACHHM mpu padbore ¢
KOH(DHICHIIMATEHBIMU JJOKYMEHTAMH,

- HE JIOTTYCKAeTCs BbIIaya JIMYHBIX JIE] COTPYIHUKOB.

9.4.1. 3ammura nNEpPCOHANBHBIX JAHHBIX COTPYJAHMKA Ha 3JIEKTPOHHBIX
HOCHUTEJISIX.

- Bce manku, cojaepikaiiue TnepcOHaIbHBIE JaHHBIC COTPYIAHHUKA, TOJDKHBI
OBITH 3alIUIIEHBI TAPOJIEM, KOTOPBII COOOIIAETCS CTIEIIUATIUCTY MO Kajpam.

9.5. «BHemHss 3amuray.

9.5.1. Jna 3amuThl KoHQUICHIHATbHOWM  HWHGOPMALUU  CO3MAKOTCA
11eJICHANPABICHHBIC HEOIATOTIPHUSTHBIC YCIIOBUS U TPYTHOIIPEOIOTMMBIC TTPETISITCTBUS
JUISL JIMIA, TBITAIOIIErOCs COBEPIINTh HECAHKIIMOHUPOBAHHBIA JOCTYI U OBJIQJICHUE
unpopmarmert. llenmpl0 W pe3yabTaToOM HECAHKIIMOHUPOBAHHOTO JOCTyNa K
WH)OPMAIIMOHHBIM pecypcaM MOXKET OBbITh HE TOJBKO OBJIAJICHUE I1IEHHBIMU
CBEJICHUSIMH U MX MCIIOJIb30BaHUE, HO U UX BUJIOU3MEHEHUE, YHUUTOXXKCHIE, BHECEHUE
BUpYcCa, MoAMeHa, GanbCupUKaIs ColepKaHus peKBU3UTOB IOKYMEHTA U JIp.

9.5.2. Tlogx MOCTOPOHHHUM JIMIIOM IOHHUMAETCS JII000E JIHUI0, HE HMEIOIIee
HETOCPEICTBEHHOTO OTHOIICHUS K JACSTEIHPHOCTA KOMITAHUH, IIOCETUTEIH, PAOOTHUKHU
JIPYTUX OPTaHU3AIIMOHHBIX CTPYKTYP.

[TocTopoHHMe JHIla HE AOKHBI 3HATh pacnpeneseHue (QpyHKUUM, padoune
MPOIIECChI, TEXHOJIOTHIO COCTaBJCHUsA, OQOopMIeHHUs, BEISCHUS U XpaHEHUs
JIOKYMEHTOB, JIeJl 1 paboUurx MaTepuajaoB B OTIEJE MepCOHAA.

9.5.3. [lng 3ammThl TEPCOHANBHBIX JAHHBIX COTPYIHHUKOB HEOOXOAUMO
cOOI0IaTh Psi Mep:

- IOPSAOK MpPUEMa, Y4e€Ta U KOHTPOJIS JeATEIbHOCTH MOCETUTENEH;

- IPOITYCKHOM PEKUM ;

- YU€T U MOPSAO0K BBIJIAYN YOCTOBEPCHUIA;

- TEXHUYECKUE CPEACTBA OXPaHbI, CUTHAIU3AITNH;



- TMOPSIAOK OXpaHbl TEPPUTOPHUM, 3JaHUM, TOMEIICHUH, TPAHCIOPTHBIX
CPE/CTB;

- TpeboBaHHMS K 3amuTe WHPOPMAMA TIPU HHTCPBHIOMPOBAHUH U
cobece0BaHUsIX.

9.5.4. Jluma, BUHOBHBIC B HAPYIMICHWH HOPM, PETYIUPYIOMHX TMOJYYCHHE,
00paboOTKy ¥ 3aIUTy MEPCOHAIBHBIX JAaHHBIX paOOTHHKA, HECYT MUCIHMILIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (esiepaTbHbIMU 3aKOHAMH.

9.5.5. Bce numa, cBsi3aHHBIE C TIOJIydeHHEM, OOpabOTKON U 3alUTOU
NEepPCOHAIBHBIX  JAHHBIX  JIOJDKHBI ~ OBITh  yBEIOMJIEHBI O  HEpasTJIallleHUH
MEPCOHAIBHBIX TaHHBIX.

10. OTBeTCTBEHHOCTH 3a pasrjaiieHue KOH(UIeHIIMATILHOM
uH(popManu, CB3AaHHOM C MEPCOHAJILHBIMY JAHHBIMH.

10.1. IlepcoHanbHass OTBETCTBEHHOCTh — OJIHO W3 TJIABHBIX TPEOOBaHHM K
opraHu3zanuu (QyHKIIMOHUPOBAHUS CHUCTEMbI 3aIlUTHI MEPCOHATBLHON MHGOpPMALUU U
o0s3aTeNbHOE yCIIOBHE oOecrieueH s 3PPEKTUBHOCTH 3TOM CUCTEMBI.

10.2. PykoBonurens, pa3pelaromun JTOCTYTI COTpyAHUKA K
KOH(pHICHIIMAIbBHOMY JOKYMEHTY, HECET NIEPCOHAJIBbHYIO0 OTBETCTBEHHOCTD 3a JIAaHHOE
pa3peleHue.

10.3. Kaxnaplii COTpYIHMK KOMIAaHWHM, MOJYyYarOUIMd Jisi  padoThI
KOH(QUICHIMAIBHBIA  JIOKYMEHT, HECET E€JUHOJUYHYI0 OTBETCTBEHHOCTHh 32
COXPAHHOCTb HOCUTENS U KOH(PHUAECHINATBHOCTh HHPOPMAIUH.

10.4. JIunja, BUHOBHBIE B HapyLIEHWE YCTAHOBJIEHHOIO 3aKOHOM MOpSAIKA
cbopa, XpaHEHUs], UCIIOJIb30BAHUS WM PACIIPOCTPaHEHUs MH(OPMALMU O TpakJaHaxX
(mepcoHaNnpHBIX  JaHHBIX)  HECYT  JUCHUIUIMHAPHYIO,  aJMHUHUCTPATHUBHYIO,
IPAKIAHCKO—IIPABOBYI0 WJIM YIOJIOBHYK) OTBETCTBEHHOCTH B COOTBETCTBUM C
(dhenepaabHBIM 3aKOHOM.
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